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SPECIAL OLYMPICS ATHLETE OATH 
 

ñLet me win. But if I cannot win, let me be brave in the attempt.ò 
 

MISSION STATEMENT 
 

The mission of Special Olympics is to provide year-round sports training and athletic competitions in a 
variety of Olympic-type sports for children and adults with intellectual disability by giving them continuing 
opportunities to develop physical fitness, demonstrate courage, experience joy, and participate in a 
sharing of gifts, skills and friendships with their families, other Special Olympics athletes, and the 
community. 
 

GOAL OF SPECIAL OLYMPICS 
 

The ultimate goal of Special Olympics is to help persons with intellectual disabilities participate as 
productive and respected members of society at large, by offering them a fair opportunity to develop 
and demonstrate their skills and talents through sports training and competition, and by increasing the 
publicôs awareness of their capabilities and needs. The Founding Principles support this goal by 
emphasizing that people with intellectual disabilities can enjoy, learn and benefit from participation in 
individual and team sports, underpinned by consistent training and by competition opportunities for all 
levels of ability. According to the Principles, Special Olympics must transcend all boundaries of race, 
gender, religion, national origin, geography, and political philosophy. They also state that every person 
with an intellectual disability should have the opportunity to participate and be challenged to achieve 
their full potential, with the focus at community level, to each the greatest number of athletes, strengthen 
their families and create an environment of equality, respect and acceptance.   
 

RESPECT WEEK 

 
This week is devoted to educating and raising awareness of the positive impact individuals with 
intellectual disabilities have in our communities and an opportunity for Special Olympics Iowa 
delegations to publicly promote RESPECT! During this week Special Olympics athletes and unified 
partners will have the opportunity to converge on the Iowa State Capitol as a way to share their stories 
and encourage others.   
 
Unified Champion Schools across Iowa will engage their entire student body by hosting programs in 
their schools throughout the week. 
 

SPECIAL OLYMPICS, INC. 
 
Special Olympics, Inc. has the right and the responsibility to ensure that all sports training and 
competition offered to persons with intellectual disability under the name or auspices of ñSpecial 
Olympicsò are organized, financed, and conducted in accordance with uniform international standards, 
and in a manner that preserves the quality and reputation of Special Olympics and best serves the 
interests of persons with intellectual disability worldwide. To that end, SOI has the authority to interpret, 
issue and periodically amend or update the General Rules and the other Uniform Standards as well as 
other written policies on matters covering the entire scope of the Special Olympics Movement including, 
to the extent necessary in SOIôs judgment, authority on all matters affecting the organization 
accreditation, financing, and conduct of Accredited Programs and other Special Olympics Programs 
rests with SOI as the creator, developer, and world governing body for Special Olympics. 
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ROLE OF ACCREDITED PROGRAMS 
 

SOI licenses and accredits qualified accredited programs throughout the world to operate Special 
Olympics training and competition programs within their respective geographic boundaries. To the 
extent permitted by the General Rules, Accredited Programs may, in turn, directly operate or license 
and accredit other qualified organizations to operate local sub-programs within their respective 
geographical jurisdictions. 
 

LANGUAGE GUIDELINES 
 

Words matter. Words can open doors to cultivate the understanding and respect that enable people 
with disabilities to lead fuller, more independent lives. Words can also create barriers or stereotypes 
that are not only demeaning to people with disabilities, but also rob them of their individuality. The 
following language guidelines have been developed by experts for use by anyone writing or speaking 
about people with intellectual disabilities to ensure that all people are portrayed with individuality and 
dignity. 
 
Appropriate Terminology  

¶ Refer to participants in Special Olympics as Special Olympics athletes rather than Special 
Olympians or Special Olympic athletes 

¶ Refer to individuals as persons or people with intellectual disabilities rather than intellectually 
disabled people or the intellectually disabled 

¶ Refer to individuals as a person has intellectual disabilities rather than is suffering from, is 
afflicted with, or is a victim of mental retardation/intellectual disabilities 

¶ Distinguish between adults and children with intellectual disabilities. Use adults or children, or 
older or younger athletes 

¶ A person uses a wheelchair rather than is confined or restricted to a wheelchair 

¶ "Down syndrome" has replaced ñDownôs Syndromeò and mongoloid 

¶ Refer to participants in Special Olympics as athletes. In no case should the word athletes appear 
in quotation marks 

¶ When writing, refer to persons with a disability in the same style as persons without a disability: 
full name on first reference and last name on subsequent references 

¶ Do not refer to an individual with intellectual disabilities as "Bill" rather use the journalistically 
correct "Bill Smith" or "Smith"  

¶ A person has a physical disability rather than crippled 

¶ Use the words "Special Olympics" when referring to the worldwide Special Olympics movement 
 
Terminology to Avoid  

¶ Do not use the label "kids" when referring to Special Olympics athletes. Adult athletes are an 
integral part of the movement  

¶ Do not use the word "the" in front of Special Olympics unless describing a specific Special 
Olympics event or official  

¶ Do not use the adjective "unfortunate" when talking about persons with an intellectual disability. 
Disabling conditions do not have to be life-defining in a negative way 

¶ Do not sensationalize the accomplishments of persons with disabilities. While these 
accomplishments should be recognized and applauded, people in the disability rights movement 
have tried to make the public aware of the negative impact of referring to the achievements of 
people with physical or intellectual disabilities with excessive hyperbole  

¶ Use the word "special" with extreme care when talking about persons with intellectual 
disabilities. The term, if used excessively in references to Special Olympics athletes and 
activities, can become a cliché 
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SPECIAL OLYMPICS IOWA AREA MAP 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Adams  SC 
Adair  SC 
Allamakee NE 
Appanoose SE 
Audubon WC 
Benton  EC 
Black Hawk NE 
Boone  WC 
Bremer NE 
Buchanan NE 
Buena Vista NC 
Butler  NE 
Calhoun NC 
Carroll  WC 
Cass  SC 
Cedar  EC 
Cerro Gordo N 
Cherokee NW 
Chickasaw NE 
Clarke  SC 
Clay  N 
Clayton NE 
Clinton  E 
Crawford NW 
Dallas  WC 

Davis  SE 
Decatur SC 
Delaware NE 
Des Moines SE 
Dickinson N 
Dubuque E 
Emmett N 
Fayette NE 
Floyd  NE 
Franklin NC 
Fremont SW 
Greene NC 
Grundy NE 
Guthrie WC 
Hamilton NC 
Hancock N 
Harrison SW 
Hardin  C 
Henry  SE 
Howard NE 
Humboldt NC 
Ida  NW 
Iowa  EC 
Jackson E 
Jasper  C 

Jefferson SE 
Johnson EC 
Jones  EC 
Keokuk SE 
Kossuth N 
Lee  SE 
Linn  EC 
Louisa  SE 
Lucas  SC 
Lyon  NW 
Madison SC 
Mahaska SE 
Marion  WC 
Marshall C 
Mills  SW 
Mitchell NE 
Monroe SE 
Monona NW 
Montgomery SC 
Muscatine E 
OôBrien NW 
Osceola NW 
Page  SC 
Palo Alto N 
Plymouth NW 

Pocahontas NC 
Polk  WC 
Pottawattamie SW 
Poweshiek C 
Ringgold SC 
Sac  NC 
Scott  E 
Shelby  SW 
Sioux  NW 
Story  C 
Tama  C 
Taylor  SC 
Union  SC 
Van Buren SE 
Wapello SE 
Warren WC 
Washington EC 
Wayne  SC 
Webster NC  
Winnebago N 
Winneshiek NE 
Woodbury NW 
Worth  N 
Wright  N

 

Director of Regional Field Services ï each region includes the following areas: 

¶ North ï North, North Central, Central, Northeast 

¶ Southeast Region ï East, East Central, Southeast 

¶ West ï Northwest, Southwest, West Central, South Central 
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ATHLETE ELIGIBILITY FOR SPECIAL OLYMPICS 

 
Under the ñEligibilityò section of the Official Special Olympics Sport Rules, it states that people are 
eligible for Special Olympics provided they meet the following criteria: 
 

¶ People age eight and above who are considered to have intellectual disability* as determined 
by their localities 

¶ People with closely related developmental disabilities** such as those who have functional 

limitations, both in general learning and in adaptive skills (such as recreation, work, independent 
living, self-direction, or self-care) 

 
Note: People with functional limitations based solely on a physical, behavioral, emotional, specific 
learning disability, or sensory disability are not eligible. 
 
*Any person eight years of age or older who is identified as having intellectual disability by an agency 

or a professional in any given local area is considered eligible for Special Olympics. Other terms that 
may be used synonymously with intellectual disability include: cognitive disabilities, mental handicaps, 
or mentally challenged. 
 
**When the term ñintellectual disabilityò or other similar description is not used to identify the person in 
a local area, eligibility should be determined by whether or not the person has functional limitations in 
both general learning and adaptive skills. ñDevelopmental disabilityò is the term most often used to 
describe persons with both limitations. Other terms that may be used synonymously with developmental 
disabilities are developmental handicap, developmentally delayed, or severe disabilities. 
 
General learning limitations refer to substantial deficits in conceptual, practical, and social intelligence 
that will result in performance problems in academic learning and/or general life functions. Learning 
limitations may be assessed by standardized tests or through criterion-referenced measures (such as 
teacher/parent observations or actual performance samples). 

 
Adaptive skills limitations refers to on-going performance deficits in skill areas considered essential to 
successful life functioning. These adaptive skills areas include: communication, self-care, home-living, 
social skills, community use, self-direction, health and safety, functional academics, recreation/leisure, 
and work. Adaptive skills limitations may be measured by standardized tests (such as adaptive behavior 
scales or checklists) or through criterion-referenced measures (such as teacher/parent observations or 
actual performance samples). 
 
If a person is identified as having a developmental disability with functional limitations in both general 
learning and adaptive skills, it must still be determined by an agency or professional whether or not the 
functional limitations are solely due to intellectual disability or a closely related developmental disability. 
If the functional limitations are solely due to physical disabilities, emotional disturbance, behavior 
disorders, specific learning disabilities, visual impairments, or sensory disabilities, this person is not 
eligible for Special Olympics. 
 

REGISTRATION OF ATHLETES 
 
An individual with an intellectual disability who meets the eligibility requirements may register as a SOIA 
athlete by submitting a Special Olympic Iowa Release & Medical Form. Click here  or go to Section 9 
ï GENERAL FORMS. All athletes must have a completed release & medical form submitted to 
the State Office prior to training and competition. 
  

http://www.soiowa.org/get-involved/become-and-athlete/release-and-medical-forms/
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PARTICIPATION OF ATHLETES WITH CRIMINAL RECORDS OR A HISTORY OF VIOLENT 
OR ABUSIVE BEHAVIOR 
 
Principles 

Special Olympics Iowa is an athlete-centered movement that welcomes athletes of all abilities with 
intellectual disabilities to participate in sports training and competition. Special Olympics Iowa is 
inclusive for all persons with intellectual disability over the age of eight.  
 
The health and safety of all Special Olympics Iowa participants is of paramount importance to Special 
Olympics Iowa. Participants should feel that every Special Olympics Iowa event is a safe and positive 
experience and should not be fearful of other athletes, coaches, or volunteers. 
 
Because of our inclusive philosophy, the issue of how to treat athletes who have been convicted of 
violent crimes or who engage in violent, abusive or disruptive behavior, or sexual abuse is particularly 
sensitive. 
 
Special Olympics Iowa must balance the principle of inclusiveness and of providing a safe environment 
for all athletes, volunteers, and staff members. 
 
It is incompatible with Special Olympics Iowa principles to exclude athletes from participation based 
solely on a criminal conviction or a sexual abuse incident. Special Olympics Iowa accepts individuals 
with intellectual disabilities as they are. Special Olympics Iowa needs to understand their intellectual 
disability, should applaud and nurture their abilities, and must evaluate each athlete with a criminal 
record or a behavioral problem individually. Hard and fast rules would unfairly deny many potential 
Special Olympics athletes an opportunity to compete, to be accepted, and to feel joy. 
 
Policy 

Special Olympics Iowa has established a policy on dealing with athletes with violent criminal records or 
with a history of violent, abusive or disruptive behavior, or sexual abuse. Special Olympics Iowa will 
take into account several factors when determining the severity of an incident and what, if any, action 
needs to be taken. The criteria established by Special Olympics Iowa must be applied on a case-by-
case basis. The criteria should include the following: 
 

1. Type of offense/incident. Violent behavior that damages property, while not to be ignored, 

should not be accorded the level of seriousness as behavior that injures or is intended to injure 
a person, such as a physical assault or sexual assault. 
 

2. Recency of the offense/incident occurred. A recent offense/incident is of greater concern 

than one that took place many years ago (assuming no further incidents). Special Olympics Iowa 
should recognize that an individual can change and merit re-evaluation. 

 
3. Number of offenses. Has the athlete committed multiple offenses/incidences of a similar 

nature, or are there a few isolated incidences? 
 

4. Athlete Capacity. Is the athlete higher or lower functioning? Making this determination, if 

possible, can help Special Olympics Iowa to determine if the athlete understood his/her conduct 
at the time of the offense/incident ï Special Olympics Iowa has a higher obligation to make 
reasonable accommodations for lower functioning athletes. 

 

5. Medication. Was medication a cause of the behavior, either through its omission or its effect on 

the athlete? Adjustment in medications or protocols could reduce the risk or potential for adverse 
behaviors.  
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Options 

Establishing a policy that addresses athletes with violent criminal records or with a history of violent, 
abusive or disruptive behavior, or sexual abuse, Special Olympics Iowa has developed multiple options 
that it can use according to the results of the above evaluation. The following list demonstrates several 
possibilities, in no particular order. Depending on the facts, Special Olympics Iowa may immediately 
move to suspend an athlete or take other action that Special Olympics Iowa deems necessary to protect 
all of its athletes, volunteers and staff.   
 

1. Special Olympics Iowa will allow the athlete to participate on a probationary basis. This 

gives Special Olympics Iowa, the athlete, coach, facility, and the family/guardian a chance to 
review conduct on a systematic basis and to make any changes that the program deems 
necessary. The athlete, coach, facility, and the family/guardian should be informed from the 
outset that participation is conditional upon continued satisfactory behavior, what the 
probationary period is, and the system review. 
 

2. Special Olympics Iowa will ensure there is a one-on-one volunteer chaperone with the 
athlete. In the case of a nonviolent athlete, Special Olympics Iowa may require that there is a 
one-on-one volunteer to chaperone an athlete with a history of sexual abuse. The athlete is 
required to have a volunteer provided by their delegation.  

 
3. Special Olympics Iowa requires the athlete to attend counseling or anger management 

courses. Athletes exhibiting certain types of behavior may respond well to counseling services 

including anger management, stress reduction, or psychotherapy. Special Olympics Iowa 
cannot provide these services; however, Special Olympics Iowa can require that athletes attend 
such meeting or session as a condition of participation. This option may be combined with other 
options and should be monitored to ensure compliance/progress. 

 
4. Special Olympics Iowa has the right to prohibit athletes with histories of sexual abuse or 

violent behavior from overnight trips. This option is less desirable than assigning a one-on-

one volunteer to an athlete who has previously engaged in inappropriate sexual behavior or 
violent behavior, but would be appropriate when the risk to others cannot be sufficiently 
eliminated by a chaperone. 

 
5. Sex Offender Registry. Any Special Olympics athlete whose name appears on the Sex 

Offender Registry will be barred from competition in Special Olympics Iowa. 
 

6. Special Olympics Iowa can restrict the sports in which an athlete may compete. Some 
sports, such as flag football and basketball, involve physical contact and emotion that can agitate 
an athlete to the point that he/she has a violent reaction. One option is to steer the athlete into 
sports such as athletics or swimming with a lower likelihood of physical contact. 

 
7. Special Olympics Iowa may suspend the athlete temporarily. A temporary suspension for a 

defined period of time may be the best solution depending on the seriousness of the behavior, 
in which case Special Olympics Iowa should make clear to the athlete, coach, facility, and 
family/guardian what steps must be taken for reinstatement, including when the review will take 
place, by whom, and what factors will be considered. 

 
8. Special Olympics Iowa may expel the athlete from or deny participation in Special 

Olympics. This is the last and least desirable option, as it is the harshest for the athlete and is 

the most likely to lead to litigation. Thus, expulsion or denial of participation must be subject to 
due process safeguards, including a hearing and right to appeal, in order to protect the athlete 
and Special Olympics Iowa. 
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Liability 

Special Olympics Iowa is concerned about potential liability if it permits a person, known to have a 
criminal record or history of violent, abusive or disruptive behavior, or sexual abuse, to participate as 
an athlete. Conversely, Special Olympics Iowa may be concerned about liability if it denies such a 
person the opportunity to participate. If Special Olympics Iowa undertakes the above analysis, applying 
the guidelines and documenting the steps consistently for all athletes, Special Olympics Iowa will reduce 
its potential liability for whatever action Special Olympics Iowa takes. 
 
If Special Olympics Iowa thoroughly reviews the situation, determines that the athlete can participate 
and implements one of the options outlines above, then Special Olympics Iowa can demonstrate that it 
has taken appropriate and reasonable precautions to protect the health, safety, and rights of all who 
participate in Special Olympics. 
 
Conversely, Special Olympics Iowa is not obligated by law to permit a potential athlete with a criminal 
record or a history of violent, abusive or disruptive behavior, or sexual abuse to participate. If Special 
Olympics Iowa conducts the type of review suggested above and concludes that the athlete should not 
participate, Special Olympics Iowa will be acting prudently within its rights as a Special Olympics 
Program. While an athlete, his/her coach, or facility or family/guardian may be unhappy with the 
decision, or may threaten legal action, Special Olympics Iowa should have a strong defense for its 
decision. 
 
Administration of the Policy 

A committee will be appointed by the State Office of Special Olympics Iowa to review and direct these 
policies. 

 

SEX OFFENDER REGISTRY 
 

All Special Olympics Iowa Release & Medical Forms will trigger a sex offender check on the name of 
the submitting individual to make certain they do not appear on this list.  
 
Any Special Olympics athlete whose name appears on the Sex Offender Registry is barred from 
participation or attendance at any SOIA sponsored event. If your delegation has athletes who fall under 
such criteria, you must prohibit them from participation in any practices and/or Special Olympics 
sanctioned events or opportunities.   
 
If the athlete was listed on the Sex Offender Public Registry but has since been removed, contact the 
Special Olympics Iowa office for instructions before submitting the Special Olympics Iowa Release & 
Medical Form. 
 

SPECIAL OLYMPICS IOWA RELEASE & MEDICAL FORMS ï (See Section 9 - GENERAL 

FORMS) 
 
Instructions for completing the Special Olympics Iowa Release & Medical Forms 

¶ The Special Olympics Iowa Release & Medical Forms must be filled in completely 

¶ Detailed instructions and guidance regarding these forms can be found here 
 

The Physical Exam and the Athlete Information Form are valid three years from the examination date. 
The Participant Release Form only needs to be completed one time unless an athleteôs name legally 
changes.  
 

Athlete Information Form 
One page that needs to be submitted every three years with a physical exam. This form gathers basic 
information and demographics on the athlete. These sections must be filled in completely. 

http://www.soiowa.org/get-involved/become-and-athlete/release-and-medical-forms/
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Participant Release Form 
One page that only needs to be filled out once for an athlete. This is a legal document that must be 
submitted one time unless an athleteôs name legally changes. 
 
Verbal consents for signatures will not be accepted due to liability reasons. 
 

Medical Forms 
It is recommended that the SOIA Medical Forms are used, however it is not required. If an athlete has 
a current physical through another source (school, clinic, etc.), we will accept the form. 
 
SOIA Athlete Medical Form ï Health History 
Two page document that must be completed by the athlete and/or parent/guardian/caregiver and 
submitted with the Physical Exam.  
 
SOIA Athlete Medical Form ï Physical Exam 

Indicates if the athlete has been cleared to participate in sports. Must be completed by a licensed health 
professional who can administer physical examinations by the state in which he/she practices. This 
person, by signing the Physical Exam, is stating that the athlete is in good health and can safely 
participate in Special Olympics sports training and competition 
 
Additional forms 
Additional forms may be required for the athlete depending on boxes checked on the Participant 
Release Form and/or the Physical Exam. These forms can be requested at physicals@soiowa.org.  

 
After Completing the Release & Medical Forms 

Scan a copy of all completed Release & Medical Forms and email to physicals@soiowa.org.  
To help eliminate confusion and errors please only send one athlete Release & Medical Form 
per email. An automatic reply will be sent once we have received the email, however this does not 
mean that the physical has been processed. Please allow up to two weeks for all forms to be processed. 
If there are any questions and/or errors regarding the forms submitted, additional follow-up will occur. 
 
If you are unable to scan and email, make a copy of the Special Olympics Iowa Release & Medical 
Form and send it to Special Olympics Iowa, PO Box 620, Grimes, Iowa, 50111. If the copy is not legible, 
we may ask for the original copy. Once the form is received, the State Office will then begin to process 
it. The Release & Medical Form will not be validated until all information is correct and completed on the 
approved forms. 
 
SOIA requires that all Special Olympics Iowa Release & Medical Forms be presented prior to or at the 
time of the registration for the event. All forms for the event in question must be valid throughout the 
completion of that competition.  
 

ATLANTOAXIAL INSTABILITY 
 

Atlantoaxial instability can be defined as an abnormal increase of mobility of the two upper cervical 
vertebrae (C-1 and C-2) located at the top of the neck (Cooke, 1974). The stability of the atlantoaxial 
joint is determined by the integrity of the cranovertebrae ligaments and other factors (Aung, 1973). A 
displacement of the C-1 vertebrae in relation to the C-2 vertebrae results in atlantoaxial dislocation 
(Shriver, 1983). According to Aung (1973), this dislocation, which only rarely affects individuals with 
Down syndrome, ñéoccurs spontaneously or can be induced by minor injuryò (p.197). The results of 
this dislocation is generally an excessive anterior movement of the upper spine and has quite serious 
implications (Giblin & Micheli, 1979). 
 
SOI has an outstanding safety record and was the first organization serving disabled populations to 

mailto:physicals@soiowa.org
mailto:physicals@soiowa.org
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react to the concerns of the medical community. As best as can be determined, no individual with Down 
syndrome participation in the Special Olympics program has been injured due to atlantoaxial instability 
(Cooke, 1984; Shriver, 1983). In March, 1983, Special Olympics outlined the following procedures in 
response to the situation. 
 
There is evidence from medical research that up to 10% of individuals with Down syndrome suffer from 
a mal-alignment of the cervical vertebrae C-1 and C-2 in the neck. This condition exposes Down 
syndrome individuals to the possibility of injury if they participate in activities that hyper-extend or 
radically flex the neck or upper spine. 
 
Restrictions of individuals with Down syndrome to participate in certain activities apply: 
 

¶ National and U.S. Programs may allow all individuals with Down syndrome to continue in most 
Special Olympics sports training and competition activities. However, such individuals shall be 
temporarily restricted from participating in sports training and competition activities which, by 
nature, result in hyper-extension, radical flexion, or direct pressure on the neck or upper spine, 
unless the requirements below are satisfied. Such sports training and competition activities 
include: butterfly stroke and diving starts in swimming, diving, pentathlon, high jump, equestrian 
sports, artistic gymnastics, football (soccer), alpine skiing, and any warm-up exercise placing 
undue stress on the head and neck;  

¶ Restriction from participation in the above-listed activities continue until an individual with Down 
syndrome has been examined (including x-ray views of full extension and flexion of the neck) 
by a physician who has been briefed on the nature of the atlantoaxial instability condition, and 
the results of such an examination demonstrate that the individual does not have the atlantoaxial 
instability condition; OR 

¶ For any individual diagnosed as having the atlantoaxial instability condition, the examining 
physician shall notify the athleteôs parents or guardians of the nature and extent of the 
individualôs condition, and such athlete shall be allowed to participate in the activities listed 
above only if the athlete submits written certifications from two physicians, on forms prescribed 
by SOI, combined with an acknowledgement of risks signed by the adult athlete or his or her 
parents or guardian if the athlete is a minor. 

 

ATHLETE CODE OF CONDUCT FORM & ATHLETE CODE OF CONDUCT INCIDENT 
REPORT FORM ï (See Section 9 ï GENERAL FORMS) 
 

ATHLETE CODE OF CONDUCT - DISCIPLINARY STEPS FOR VIOLATION 
 
The following progressive disciplinary steps may be taken with the delegation at whichever step is 
deemed appropriate under the circumstances by a sanctioned representative. The representative 
must notify the Area Director and State Office of any action that is taken. 

 
Step 1 Verbal warning to the athlete and to the parent/guardian or caseworker with a written 

copy of the Incident Form to the Area Director and State Office. 
 
Step 2 A written Incident Report must be completed giving warning to the athlete with a copy to 

the Area Director, State Office, and parent/guardian or caseworker. 
 
Step 3 A personal meeting to review the unacceptable behavior of the athlete and to agree on 

a plan for behavior improvement shall be conducted by the local coach with the athlete, 
the athleteôs parent(s)/guardian(s) and/or the athleteôs case worker. If the athlete is over 
18 and his/her own guardian, then the athlete may choose to have another adult present 
for the meeting. If necessary, the Area Director and/or SOIA staff may attend the 
meeting. 
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The meeting shall be documented in writing. Meeting notes will be distributed to the 
athlete, the athleteôs parent(s)/guardian(s) and/or caseworker, Area Director, and the 
State Office. 

 
Step 4 Suspension from practices or competition for a specific time period (such as during the 

specific sport season). 
 

The Area Director and State Office must be contacted before an athlete is suspended. 
The action will be documented in writing and presented to the athlete, parent/guardian 
or caseworker, Area Director and a copy sent to the State Office. 

 
Any further action must be approved by the Area Director and State Office. 
 
Further action could be, but is not limited to: 

¶ Suspension for a longer period 

¶ Permanent expulsion 
 
Athlete Appeal Process 

The athlete has the right to appeal any disciplinary action to the State Office. The athlete or the athleteôs 
representative must submit a written notice of appeal to the President/CEO of SOIA. This notice must 
include a request for a meeting within 30 days of being notified of the disciplinary action. 
 
The appeal will be heard by a designated advisory committee. A decision must be rendered in writing 
within 21 days following the meeting and may reverse, amend or affirm the disciplinary action. The 
decision shall be submitted to the athlete and to their local delegation and should include, if applicable, 
a plan of action for the athlete to correct the unacceptable behavior that led to the disciplinary action.   
  

HONEST EFFORT/TWENTY PERCENT RULE 
 
According to the Official Special Olympics Sports Rules, athletes are to participate honestly and with 
maximum effort in all preliminary trials and/or finals. The Honest Effort Rule may be followed unless 
occasional circumstances warrant exceptions as determined by the Area Director at area 
competitions/Sport Venue Director at state competitions. 
 
Coaches are responsible for assuming that the reported assessments and preliminary or qualifying 
scores for their athletes accurately reflect the ability of their athletes. Coaches should submit their 
athletes best available performance time/measurement whether it is from a preliminary event or 
practice.  
 
Past event results are available on the website https://www.soiowa.org/competitions/results/ 
 

ATHLETE SPECIAL PRIVILEGE FORM ï (See Section 9 ï GENERAL FORMS) 

 
The Delegation Manager or Head Coach may request a sport rule exception for an athlete. The Athlete 
Special Privilege Form is to be submitted to the Area Director for area swimming, athletics, basketball 
skills, and bowling events. The form is to be submitted to the State Office for all state competitions. The 
Area Director or State Staff will let you know if the exception is approved. If your request is not allowed 
you will have the option of entering that athlete in a different event (i.e. shorter running event, swimming 
freestyle in place of breast stroke, developmental event, etc.). 
 

¶ Special Privilege Form is to be submitted along with your entry/registration form for specific sport 
you are requesting  

https://www.soiowa.org/competitions/results/
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VOLUNTEER SCREENING AND REQUIREMENTS 

 
SOIA appreciates the thousands of volunteers who share their time and talents with Special Olympics 
athletes throughout the year. SOIA is committed to protecting the athletes, volunteers, and staff involved 
with the program. SOIA has a mandatory Volunteer Registration and Screening Policy for all Class A 
volunteers. Failure to complete the requirements may result in rejection of the application or termination 
of any involvement with the program. 
 
Day of Event Volunteers 

 

¶ Sign in at the venue only, no application necessary 
 
Class A Volunteers 

 

¶ Volunteers who have regular, close physical contact with athletes 

¶ Volunteers in a position of authority or supervision with athletes 

¶ Volunteers in a position of trust of athletes 

¶ Volunteers who handle substantial amounts of cash or other assets of SOIA 
 
Examples: Coaches, chaperones, Athlete Leadership Program mentors, family members who 
drive/chaperone non-related athletes, Unified Sports partners, LETR members, athletes that are 
coaching, and steering committee members. 
 
To become a Class A Volunteer (17 years old and younger) 
 

¶ Complete a SOIA Participate Release Form and submit to classa@soiowa.org 
 
To become a Class A Volunteer (18 years old and older) 

1. Complete a Class A Volunteer Application. This allows SOIA to run a criminal and sex offender 
background check using a national vendor First Advantage 

a. Driverôs License ï ONLY need front side 

2. Complete the Protective Behavior Training and quiz online or request a printed copy from the 
State Office. Both you and SOIA will receive a confirmation email.  If you requested a printed 
copy of the quiz, return it to the State Office by mail or email to classa@soiowa.org 

a. Open the Special Olympics Learning Portal 
b. Create Login 
c. Learning Area - Select Protective Behaviors 
d. Region ï SO North America and choose ñIowaò in the drop down 

3. Submit a color photo, passport quality. The easiest way to submit a photo is to email to 
classa@soiowa.org. Please make sure it is not blurry or black and white and is appropriate for 
all to see. Your driverôs license photo is not allowed to be used as your colored photo. If you 
prefer, you may mail a photo to the SOIA State Office. Your photo will be returned with your 
credential 

4. Read the Coach/Chaperone/Unified Sport Partner Code of Conduct (found in Section 9 ï 
GENERAL FORMS) and check the box on the Class A Volunteer Application form 

 
*The first three requirements listed above must be completed and submitted before a background check 

may be processed. To ensure that a credential is issued by a certain date, please complete the 
requirements at least 30 days in advance. Incomplete applications will be held at the State Office for 
three months. After that, the application will be shredded and a new application will need to be 
submitted.   

http://www.soiowa.org/wp-content/uploads/2019/04/SOIA-Participant-Release-Form-Fillable.pdf
mailto:classa@soiowa.org
http://www.soiowa.org/wp-content/uploads/2019/05/Class-A-Volunteer-Application-4.25.19-Fillable.pdf
http://resources.specialolympics.org/protective_behaviors_training.aspx
mailto:classa@soiowa.org
mailto:classa@soiowa.org
http://www.soiowa.org/content/file/Coaching%20Materials/CoachesCodeOfConduct.pdf
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Class A credential expiration date begins when the background check is complete, not when it is 
submitted. 
 
Class A Volunteer Application is required to be renewed every three years. 
 
Credentials will be mailed to the Delegation Manager to distribute to volunteers, unless stated 
otherwise. 
 

CLASS A PROCESS & SECURITY 
 
SOIA understands that in this age of identity theft that providing personal information for our criminal 
and sex offender background checks may cause some concern. Below is information on how your 
personal information is handled by SOIA.  
 
Who may view the Class A Volunteer Application information?  

¶ The Program Administrative Assistant and CEO  
 

Where is personal information stored? 

¶ All Class A Volunteer Applications are stored in a locked filing cabinet 

¶ Applications are kept for five years and then shredded 

¶ Name, address, and birth date are stored on the SOIA Games Management Software (GMS) 
database system. SOIA tracks birthdates to help verify volunteers in the system 

¶ Social Security numbers are not stored on any electronic files 
 

CLASS A VOLUNTEER APPLICATION ï (See Section 9 ï GENERAL FORMS) 

 

PROTECTIVE BEHAVIOR TRAINING SLIDES AND QUIZ ï (See Section 9 ï GENERAL 

FORMS) 
 

COACH/CHAPERONE/UNIFIED SPORT PARTNER CODE OF CONDUCT ï (See Section 9 ï 

GENERAL FORMS)  
 

COACH/CHAPERONE/UNIFIED SPORT PARTNER CODE OF CONDUCT INCIDENT 
REPORT FORM ï (See Section 9ïGENERAL FORMS) 
 
Disciplinary Steps for Violating Coach/Chaperone/Unified Sport Partner Code of Conduct 

The following progressive disciplinary steps may be taken with the delegation at whichever step is 
deemed appropriate under the circumstances by the Area Director and staff of Special Olympics Iowa. 
 

1. Verbal warning to the coach/chaperone/Unified Sport partner with a written copy of the Incident 
Form to the Area Director and State Office. 

2. A written Incident Report must be completed giving warning to the coach/chaperone/Unified 
Sport partner with a copy to the Area Director and State Office. 

3. The State Office and Area Director will conduct a personal meeting with the 
coach/chaperone/Unified Sport partner to review unacceptable behavior and to agree on a plan 
for improvement. The meeting will be documented in writing and copies distributed to the 
coach/chaperone/Unified Sport partner, Area Director and State Office. 

4. Suspension from coaching/chaperoning/Unified Sport partner for a specific time period. 
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The State Office and Area Director will discuss the circumstances and must approve/disapprove the 
action. The action will be documented in writing and presented to the coach/chaperone/Unified Sport 
partner and a copy will be sent to the local delegation. 
 
Any further action must be approved by the Area Director and State Office. Further action could be, but 
is not limited to: 

¶ Suspension for a longer period 

¶ Permanent expulsion 
 
Appeal Process 

The coach/chaperone/Unified Sport partner has the right to appeal any disciplinary action to the State 
Office. The coach/chaperone/Unified Sport partner must submit a written notice of appeal to the 
President/CEO of SOIA. This notice must include a request for a meeting within 30 days of being notified 
of the disciplinary action. 
 
The appeal will be heard by a designated advisory committee. A decision must be rendered in writing 
within 21 days following the meeting and may reverse, amend or affirm the disciplinary action. The 
decision shall be submitted to the coach/chaperone/Unified Sport partner and to their local delegation 
and should include, if applicable, a plan of action for the coach/chaperone/Unified Sport partner to 
correct the unacceptable behavior that led to the disciplinary action.    
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COACH EDUCATION PROGRAM 
 
Special Olympics Incorporated (SOI) mandates that all Special Olympics Coaches must be certified in 
any sport for which they are a head coach. The SOIA Coach Education Program will help coaches fulfill 
the needed requirements.  
 
The goal of the SOIA Coach Education Program is to give all athletes the benefit of quality coaching. 
Results of the program are an improvement in competitions, better awareness of rules, and better 
training.  
 
Athletes are asked to practice at least eight weeks or 10 hours prior to a competition. During this time, 
athletes will learn and understand the specific sport rules, develop the skills needed for the sport , and 
become physically and mentally prepared for practice and competition. 
  
Sport specific coaches trainings are offered on the SOIA website at SOIA Sports Online Training. Sports 
not listed will be offered at the state competition and/or by request. For more information regarding 
Special Olympics sports, rules, and coaching guidebooks, please visit the SOI website at 
www.specialolympics.org.  
 
Additional online training opportunities are also available on the SOIA Sports Online Training page. 
These are provided through the American Sport Education Program (ASEP) and the National 
Federation of State High Schools (NFSHS). Trainings are sport-specific but are not Special Olympics-

specific. Some fees are associated with online courses. You may apply to have up to half the cost of 
your online coaches trainings paid for by a SOIA scholarship. Visit the Participation Forms page to 
download the scholarship application or See Section 9 - GENERAL FORMS. 
 
Please contact the State Office at (515) 986-5520 or go to the SOIA website with any questions or 
comments regarding SOIA coaches training.   
 
The following must be completed before contact is made with SOIA athletes: 

¶ Class A Volunteer Application  

¶ Protective Behaviors Training and Quiz 

¶ General Orientation Quiz  

¶ Heads-Up Concussion in Youth Sports  
 
Coach Recertification 

Coach certification needs to be renewed every three years and can be accomplished by completing any 
of the following: 

¶ Complete SOIA Sports Online Training  

¶ Complete an online ASEP course or NFSHS course. (Some contain fees) 

¶ Complete a continuing education course associated with working with persons with intellectual 
disabilities. Courses included those on Autism, learning and behavior disorders, and Down 
syndrome 

¶ First Aid 

¶ CPR 

¶ Concussion training  

¶ Other courses that would be beneficial to a SOIA coach 
 
 
 

 

http://www.soiowa.org/get-involved/become-a-coach/
http://www.specialolympics.org/Sections/Sports-and-Games/Sports_and_Games.aspx
http://www.specialolympics.org/
http://www.soiowa.org/get-involved/become-a-coach/
http://www.soiowa.org/competitions/participation-forms/
http://www.soiowa.org/wp-content/uploads/2019/05/Class-A-Volunteer-Application-4.25.19-Fillable.pdf
http://resources.specialolympics.org/protective_behaviors_training.aspx
https://docs.google.com/forms/d/e/1FAIpQLSegS2pTSZxFBr-ofItEXjXk1dYzAU51PF0k63m429vWMjPvmQ/viewform
http://www.cdc.gov/concussion/HeadsUp/online_training.html
http://www.soiowa.org/get-involved/become-a-coach/


 

Revised June 2019 ~ 24 ~ Section 4 
     Coach Information 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Revised June 2019 ~ 25 ~ Section 4 
     Coach Information 

ESTABLISHING A SPECIAL OLYMPICS IOWA DELEGATION 
 
When establishing a Special Olympics Iowa delegation, the following steps should be taken: 
 

1. Contact the State Office at (515) 986-5520 to get in touch with your Regional Field Director who 
can assist in this process. 
 

2. Complete and/or submit the following paperwork to your Regional Field Director as soon as 
possible. The majority of forms can be found on the Participation Forms page of the SOIA 
website or in Section 9 ï GENERAL FORMS: 

 

a. Delegation Manager Form ï Found in Section 9 ï GENERAL FORMS 
b. Go to the Become a Coach page ï The Delegation Manager and all coaches/chaperones 

are required to fulfill the following coaching responsibilities.  
i. Class A Volunteer Application ï Found in Section 9 ï GENERAL FORMS 

ii. Coach/Chaperone Code of Conduct Form ï Found in Section 9 ï GENERAL 
FORMS  

iii. Protective Behaviors Training and Quiz ï More information in Section 3 ï 
VOLUNTEER INFORMATION or slides and quiz may be found in Section 9 
ï GENERAL FORMS 

iv. General Orientation and Quiz ï Found on the SOIA website and Section 9 ï 
GENERAL FORMS  

c. Centralized Accounting ï For tax reporting purposes, all money raised in the name of 
Special Olympics Iowa must be filtered through the SOIA State Office. Please contact 
the State Office to establish an account 

d. Special Olympics Sports Certification ï Required within three years of coaching in 

each sport ï upcoming trainings can be found in the newsletter or you can find online 
courses on our website 
 

3. Complete athlete paperwork and training requirements: 
a. Athlete Special Olympic Iowa Release & Medical Form ï Form can be found in Section 

9 ï GENERAL FORMS. All SOIA athletes are required to complete and submit a 
medical form to the State Office prior to training and competing. The form must be 
renewed every three years. Keep copies of your athletesô form and have available at all 
practices and events in case of an emergency.  

b. Athlete Code of Conduct ï Form can be found in Section 9 ï GENERAL FORMS. All 

athletes should sign for accountability purposes. Keep this form for your own records. 
c. Training ï Athletes must begin training at least eight weeks or 10 hours prior to any 

competition. 
d. Unified Sports Partners ï Unified Sports partners are individuals without intellectual 

disabilities who practice and compete alongside Special Olympics athletes in team 
sports. Unified Sports partners are required to receive Class A status prior to contact 
with Special Olympics athletes. The Class A Application can be found in Section 9 ï 
GENERAL FORMS. You can find more information about the Unified Sports program in 
Section 6 ï SPECIAL PROGRAMS. 
 

4. To register for events and competitions: 
a. Schedule of Events ï You can find a current schedule of all events on our website 

under schedule of events. 

https://www.soiowa.org/competitions/participation-forms/
http://www.soiowa.org/wp-content/uploads/2015/07/Delegation-Manager-Form21.pdf
http://www.soiowa.org/get-involved/become-a-coach/
http://www.soiowa.org/wp-content/uploads/2019/05/Class-A-Volunteer-Application-4.25.19-Fillable.pdf
http://resources.specialolympics.org/protective_behaviors_training.aspx
https://docs.google.com/forms/d/e/1FAIpQLSegS2pTSZxFBr-ofItEXjXk1dYzAU51PF0k63m429vWMjPvmQ/viewform
http://www.soiowa.org/get-involved/become-a-coach/
http://www.soiowa.org/get-involved/become-and-athlete/release-and-medical-forms/
http://www.soiowa.org/wp-content/uploads/2015/07/Athlete-Code-of-Conduct.pdf
http://www.soiowa.org/get-involved/class-a-volunteers/
http://www.soiowa.org/about-us/events/
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b. Area Competitions ï Qualifying competitions are held at the Area level. You may find 
these on the SOIA website under Competition/Participation Forms. Area entry forms are 
due to the Area Director prior to deadlines 

c. State Competitions ï Competition registration materials provide additional details 
regarding State Competitions, entry forms, and deadlines. You can find these on the 
SOIA website under Competitions/Participation Forms. All entry forms are due to the 
State Office prior to deadlines 

d. Special Programs ï Special Programs include Athlete Leadership Programs (ALP), 
Challenge Days, Healthy Athletes, Unified Champion Schools, Unified Sports and Young 
Athletes Play Day. See Section 6 ï SPECIAL PROGRAMS for additional information 

e. Fundraising Events ï SOIA conducts many fundraising events throughout the year in 
order to provide opportunities for our athletes 
 

5. Maintain regular communication with the State Office: 
a. Newsletter ï You will be added to this email list after submitting your Delegation Manager 

Form. Please review information to stay current 
b. Annual Coaches Meetings ï Coaches meetings are held annually in the fall within each 

area. Meeting dates will be posted on the schedule of events and in the newsletter. 
Please attend for important updates, event dates, and deadlines 

 

DELEGATION MANAGER FORM ï (See Section 9 ï GENERAL FORMS) 
 

Each delegation of SOIA will designate a Delegation Manager. The primary role of the Delegation 
Manager is to serve as a liaison between the delegation, Area Director, and State Office. 
Responsibilities of the Delegation Manager include providing ongoing communication with the Area 
Director, State Office, delegation volunteers including coaches, athletes, and athlete families and/or 
staff, submitting registration forms (including entry forms) to the Area Director and State Office, and 
distributing Class A credentials to delegation members. 

¶ This form only needs to be filled out once or when there are any changes 

¶ Submit additions or changes to classa@soiowa.org  

 
COMPETITION AND TRAINING ADVISORY COMMITTEE 
 
This committee consists of key volunteers who are located throughout the state and serve as a valuable 
and necessary link between the SOIA volunteers and the SOIA staff. This committee will advise staff in 
the areas of training, competition, and overall customer service concerns. A list of current committee 
members can be found on the ñCompetition and Training Advisory Committeeò page of the SOIA 
website under ñAbout Usò. 
 

CONCUSSION AWARENESS AND SAFETY RECOGNITION 

 
The Special Olympics U.S. Risk Management & Insurance Task Force (RMITF) with input from the 
Medical Advisory Committee (MAC) has created the following concussion awareness and safety 
recognition policy that was implemented by all U.S. Programs effective January 1, 2015. The attached 
policy represents minimum requirements all U.S. Programs must follow. In addition, Iowa law requires 
that additional safety measures be enacted in order to properly manage the health, safety and welfare 
of all participants in the state of Iowa. Those measures are described in the following documentation. 
 
The two key governing bodies regarding athlete safety MAC and the RMTF have discussed the need 
for a concussion management policy to ensure the health and safety of all Special Olympics participants 
on both national and state levels. Additionally, insurance requirements and state law have driven many 

http://www.soiowa.org/competitions/area-competitions/
http://www.soiowa.org/competitions/participation-forms/
http://www.soiowa.org/competitions/statewide-competitions/
http://www.soiowa.org/competitions/statewide-competitions/
http://www.soiowa.org/special-programs/
http://www.soiowa.org/get-involved/fundraising-events/
http://www.soiowa.org/about-us/newsletter/
http://www.soiowa.org/about-us/events/
mailto:classa@soiowa.org
http://www.soiowa.org/about-us/competition-and-training-advisory-committee/
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sports organizations to implement concussion management policies.   
 
If you have any additional questions concerning this policy please feel free to contact Jina Doyle 
(jdoyle@amerspec.com) or Jocelyn Starzak (jstarzak@specialolympics.org) to discuss the situation 
further. The primary focus of this policy is the well-being of Special Olympics participants, and all 
decisions should be made in the best interest of the participants. ñWhen in doubt, sit them out!ò   

 
As noted, please feel free to contact either of the two individuals listed above and/or the State Office if 
you have questions that are specific to the actual policy.   
 
Objective 
It is Special Olympics intent to take steps to help ensure the health and safety of all Special Olympics 
participants. All Special Olympics participants should remember that safety comes first and should take 
reasonable steps to help minimize the risks for concussion or other serious brain injuries. 
   
Defining a Concussion 

A concussion is defined by the Centers for Disease Control as a type of traumatic brain injury caused 
by a bump, blow, or jolt to the head as well as serial, cumulative hits to the head. Concussions can also 
occur from a blow to the body that causes the head and brain to move quickly back and forthðcausing 
the brain to bounce around or twist within the skull. Although concussions are usually not life-
threatening, their effects can be serious and therefore proper attention must be paid to individuals 
suspected of sustaining a concussion. Subsequently, the State of Iowa defines this as the terms 
approved in Senate File 367, Iowa Code 280.13, affected in the Eighty-Fourth General Assembly. 
 
Suspected or Confirmed Concussion 
Effective January 1, 2015, a participant who is suspected of sustaining a concussion in a practice, 
game, or competition shall be removed from practice, play, or competition at that time. Removal from 
activity may be due to the observance of/from/by a coach, a contest official, or a qualified medical 
professional. If a qualified medical professional is available on-site to render an evaluation, that person 
shall have final authority as to the removal or return to play of the participant. If applicable, the 
participantôs parent or guardian should be made aware that the participant is suspected of sustaining a 
concussion. 
 
Return to Play  
A participant who has been removed from practice, play, or competition due to a suspected concussion 
may not participate in Special Olympics sports activities until either of the following occurs: 

1. At least seven consecutive days have passed since the participant was removed from play and 
a currently licensed, qualified medical professional provides written clearance for the participant 
to return to practice, play and competition, or  

2. A currently licensed, qualified medical professional determines that the participant did not suffer 
a concussion and provides written clearance for the participant to return to practice play 
immediately. Written clearance in either of the scenarios above shall become a permanent 
record (see attached, approved return to participation protocol following a concussion 

guidelines for licensed health care providers) 
 
Required Training and Timeline 

All coaches are required to complete concussion awareness training, which is available at 
www.cdc.gov/concussion and submit the certificate of completion to their state program. Any 
concussion awareness training other than the CDCôs Heads Up training must be approved by SOI. For 
coaches registering for the first time on or after 1 January 2015, confirmation of such training must be 
provided to the U.S. Program prior to the individual beginning volunteer duties. For coaches registered 

mailto:jdoyle@amerspec.com
mailto:jstarzak@specialolympics.org
http://www.cdc.gov/concussion
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prior to 31 December 2014, confirmation of such training must be provided to the U.S. Program no later 
than 31 December 2015.   
 
U.S. Programs must implement a system for tracking completion of the concussion awareness training 
by coaches. Verification of completion of training must be emailed to the attention of the State Office no 
later than 45 days prior to the three year anniversary date of training in order to maintain certification 
status. 
 
Frequency of Training 

Concussion awareness training must be completed by all coaches at least once every three years.  
 
Communication with Parents and Guardians 

U.S. Programs are required to communicate in writing to all participants and/or parents/guardians, the 
concussion awareness and safety recognition program, as outlined in the ñSuspected or Confirmed 
Concussionò and ñReturn to Playò sections of this policy.   
 
The Centers for Disease Control website www.cdc.gov/concussion provides additional resources 
relative to concussions that may be of interest to participants and their families.   
 

FIRST AID/EMERGENCY MEDICAL PLAN 
 

ACCIDENT/INCIDENT FORM ï (See Section 9 ï GENERAL FORMS) 

 
Developing Your Emergency Medical Plan 

Planning and preparation are the keys to appropriate handling of athletic injuries. Regardless of the 
seriousness of an injury, failure to properly prepare for every foreseeable occurrence is inexcusable. In 
the case of a severe injury, careful preparation and an effective emergency plan can have a major effect 
on the outcome. All incidents should be reported to SOIA within 24 hours using the Special 
Olympics Accident/Incident Report Form. 
 
First Aid Kit 

The initial focus of your preparation is equipment and supplies required for treating injuries. Never begin 
a practice or event without a properly stocked first aid kit that is immediately accessible. All first aid kits 
should be updated/checked/re-stocked prior to any practice, event, or travel situation.  
 
Minimum components are: 

¶ Plastic adhesive strips (various sizes) and adhesive tape 

¶ Gauze pads (sterile and non-sterile) and rolled gauze 

¶ Triangle bandages and elastic wraps 

¶ Squirt-top container of sterile water and cotton swabs 

¶ Antibacterial cream, petroleum jelly, and sun block cream 

¶ Scissors and sharp knife 

¶ Phone numbers for emergency services 

¶ Emergency information card for each athlete 

¶ Medical gloves 
 
Other essential items to have at the activity are: 

¶ Adequate supply of ice in a well-insulated container 

¶ Water reserved for emergency care 

¶ Towels, blankets, and splints 

http://www.cdc.gov/concussion


 

Revised June 2019 ~ 29 ~ Section 4 
     Coach Information 

Access to Emergency Medical Services (EMS) 

The term ñAccess EMSò is used frequently in medical circles. This simply means that the highest level 
of pre-hospital care available in your area should be summoned as quickly as possible. 
 
There are several principles that will aid in the rapid responses of EMS: 

¶ Know whom to call before the need arises. The type of service available varies in different 
locales. It is important that you have knowledge of the services in your area. To locate this 
service, contact the hospital(s) in your area (or in the area where the event or practice is held) 
and ask what emergency services are available. If you wait until service is needed, valuable 
time will be wasted 

¶ Record the phone numbers of local EMS services and have them available at all times. An index 
card will be useful when sending the assigned person to make the call for emergency help, and 
should be kept in the first aid kit. In addition, including this number in oneôs cell phone contact 
list is strongly advised. This is even more important when 911 is not available 

¶ Know the location of the nearest operational phone at all times during practice and games. Cell 
phones should be carried at all times in case of emergency. Establish a procedure for obtaining 
this information when traveling to an ñawayò event or practice site 

¶ Know where you are by street name at all practices and games. This is especially true when 
you are in unfamiliar territory. It is much better to give too many directions than too few 

¶ Know the easiest entrance to the field or building. Be sure that the access gate(s) or door(s) is 
unlocked, or that you have all necessary keys 

¶ Assign a person to meet and direct the emergency units to the scene. That person must remain 
at designated ñentranceò until all EMS units have arrived 

¶ Ensure that you are prepared and available to give a complete report to arriving EMS personnel. 
Have the athletes medical information in hand and remain with the athlete until questions are 
answered 

¶ Ensure that you have all athletesô insurance coverage information available. This will save 
valuable time and avoid possible delays in treatment due to concern about payment of medical 
expense 

¶ Keep parents, spectators, and others calm and well informed. It is often better to keep families 
away from the injured athlete, but not at risk of a confrontation. Keep them fully advised at what 
is happening and allow them to accompany the athlete if ambulance transport is required 
(assuming the ambulance company/EMTôs will allow it) 

¶ Remain calm and cooperative. Stress that everyone involved in the care of an injured athlete 
must work together 
 

Documented Plan 
It is essential that your plan for handling medical emergencies be set forth in writing and distributed to 
all staff members. Anyone who may be called upon to assist in an emergency situation must receive 
and be completely familiar with the plan. 
 
Include specific indications of policies and procedures to be followed. Key concerns are: 

¶ Notification of parents 

¶ Notification of administration 

¶ Selection of transport method 

¶ Designation of hospital 

¶ Accompanying athlete to treatment 

¶ Supervision of remaining athletes 

¶ Preparation of injury report 
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If an athlete is injured during practice or a competition, delegations are to work with medical personnel 
to determine when the athlete can return to training and activities. 
 

COACHES RESPONSIBILITIES AT COMPETITIONS, GAMES & TOURNAMENTS 
 

Coaches are responsible for athletes throughout SOIA competitions and events, including travel to and 
from the events and any overnight stays. It is up to the coach to ensure that the athleteôs physical and 
emotional needs are met during this time. Additional responsibilities include: 

¶ Ensure that athletes are properly warmed-up prior to competition and cool down after 

¶ Take precautions to avoid sunburn and heat exhaustion by using sunscreen, drinking plenty of 
water and taking advantage of shaded areas whenever possible. Verify that athletes are not 
allergic to sunscreen prior to application 

¶ Be sure needed first aid is administered promptly. Bring a first aid kit if possible 

¶ Be sure athletes get adequate rest. Security has the authority to remove individuals from the 
dormitories, hotels, or venue sites if behavior cannot be controlled 

¶ Be sure athletes eat properly; avoid overeating or missing meals 
NOTE: If an athlete requires a special diet, it is the responsibility of each coach to provide for 
the athleteôs needs 

¶ Be aware that the excitement of the games may encourage inappropriate behaviors. Close 
supervision while in the dormitories and at all activities is required 

¶ The coach should be aware of athleteôs possessions 

¶ The coach is expected to be totally familiar with the medical conditions, precautions, and 
medication requirements of the athlete. It is the coachesô responsibility to insure that medication 
is administered properly and appropriately. Knowledge of the medication regimen (what, how 
much, and when) is essential 

¶ The coach is expected to carry a copy of the valid Special Olympic Iowa Release & Medical 
Form for each athlete at all times 

¶ The coach must be totally familiar with all schedules; sports, special events, and meals. It is the 
coaches responsibility to ensure the athlete is on time for all sports competition and also has the 
opportunity to participate in special activities 

¶ The coach is expected to be familiar with Special Olympics sports rules. Questions or concerns 
about sports events should be addressed to the Director of Sports 

¶ Protest Procedure ï Only a Certified Coach may file a protest to the appropriate venue official 

within 30 minutes of the event 

¶ ALCOHOLIC BEVERAGES AND SMOKING ARE NOT ALLOWED AT SPECIAL OLYMPICS 

EVENTS 
 

Please do not hesitate to ask questions prior to or during the competition. The more you know, the less 
confusion will be experienced. 
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DELEGATION FUNDING, FUNDRAISING AND GRANTS 
 
There is no membership fee charged for participating in SOIA. However, there is a need for financing 
the year-round program in Iowa. Funds are needed to pay for the state expenses that include awards, 
postal and telephone service, board and room for coaches and athletes, insurance, printing, facilit ies, 
salaries, etc. Donations from individuals, organizations, businesses, foundations, and grants support 
SOIA. Contributions must be sent to the State Office. 
 
You must obtain approval from SOIA if you intend to raise funds for any SOIA delegation or use the 
Special Olympics name. You must submit all revenue and request payments from the Centralized 
Accounting System at the State Office. The funds raised are yours to spend. However, SOIA must 
follow the accounting rules of the IRS.  
 

If you have any questions or need any assistance with fundraising please contact the Vice President 
of LETR, Individual Giving Officer, and/or Regional Field Director. This includes applying for a grant 
to fund a program, activity, or general expenses. The development team can assist with corporation 
giving and foundation giving, as well as individual fundraising. If you plan to apply for a grant, it must 
be approved by the State Office before it can be submitted (please allow for a minimum of one week 
for the State Office to review and approve). 
 

SCHOLARSHIP FUNDING GUIDELINES 
 
The purpose of the SOIA scholarship is to provide delegations and area programs with assistance in 
providing, enhancing, or beginning a program of sports training and competition, Athlete Leadership 
Training, Healthy Athletes Programs, or FIT training for eligible athletes and Unified Sports partners. 
The scholarship should be viewed as a last option to cover expenses when other fundraising avenues 
have been exhausted and there are not enough funds available to cover expenses, for unexpected 
expenses or for unanticipated opportunities to grow or expand programs. More information and the 
application can be found on the Participation Forms page of our website or in Section 9 ï GENERAL 
FORMS. 
 
As a general rule SOIA will not fund more than 50% of the total budget of any delegation for which 
scholarship funding is requested. While the expense may be included in the overall program budget 
submitted with your scholarship request, funds will not be approved to pay for meals, coach stipends, 
or salaries. 
 
Applications must be submitted to Rhonda Schwarzkopf, Director of Sports and Advanced 
Competitions at rschwarzkopf@soiowa.org three months prior to purchase. 

 
Delegations may apply for scholarship funding more than once. However, the number and total dollar 
amount of requests made will be taken into consideration when reviewing applications.  
 

SCHOLARSHIP APPLICATION FORM ï (See Section 9 ï GENERAL FORMS) 

 

https://www.soiowa.org/competitions/participation-forms/
mailto:rschwarzkopf@soiowa.org
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